Worksite Observation Checklist

Worksite Observation Checklist

This checklist is to provide a format for recording concerns and observations during a worksite observation tour.  Record specific items of concern on this form, and use this information in the completion of the audit scoring and the preparation of the final report.  There is no need to check everything.  In fact, for each type, enter the number of items you are going to check in the first column, then indicate the number of those items which are within specification in the + column, and the number that are out of spec in the – column.  These are rough notes and are only for your personal use.  They should not form a part of the final report and should be destroyed once the audit has been approved, following quality assurance review.  
	Observation Team:
	
	
	
	
	


	
	
	
	Date:
	
	


Worksite Condition Assessment
	#
	Category
	Location and Number
	+
	-
	Comments

	
	Notices and Documents
	
	
	
	

	1.3
	OH&S Legislation accessible to workers
	
	
	
	Notes:      


	3.13b
	Safety Data Sheets (SDS) accessible to workers
	
	
	
	Notes:      


	3.13c
	Controlled products labeled
	
	
	
	Notes:      


	9.5
	HSC and HSR names and contact information posted
	
	
	
	Notes:      


	
	Other (specify)
	
	
	
	Notes:      


	
	Systems and Corrective Action
	
	
	
	

	3.3
	Identified control methods available for use
	
	
	
	Notes:      


	3.6
	Employees using controls as per standard
	
	
	
	Notes:      


	6.6
	Correction of substandard conditions/practices occurring
	
	
	
	Notes:      


	6.8
	Corrective action for non-compliance occurring
	
	
	
	Notes:      


	8.9
	Corrective action for investigation findings occurring
	
	
	
	Notes:      


	
	Other (specify)
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Floors/Stairs/Aisles/Exits
	
	
	
	

	
	Emergency Lighting 
	
	
	
	Notes:      


	
	Slipping/Tripping Hazards 
	
	
	
	Notes:      


	
	Handrails—existing/loose 
	
	
	
	Notes:      


	
	Aisle Markings 
	
	
	
	Notes:      


	
	Other (specify) 
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Electrical Systems
	
	
	
	

	
	Lock out systems –existing/functioning 
	
	
	
	Notes:      


	
	Power cords condition 
	
	
	
	Notes:      


	
	Fixtures condition/explosion proof 
	
	
	
	Notes:      


	
	Overhead power line clearances 
	
	
	
	Notes:      


	
	Power panels closed and labelled/breakers identified or coded 
	
	
	
	Notes:      


	
	Other (specify) 
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Manual & Power Hand Tools
	
	
	
	

	
	Operating condition
	
	
	
	Notes:      


	
	Power tools grounded or double insulated
	
	
	
	Notes:      


	
	Guards in place and functioning
	
	
	
	Notes:      


	
	Personal Protective Equipment in use
	
	
	
	Notes:      


	
	Other (specify)
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Mobile Equipment
	
	
	
	

	
	Log Books (maintenance current) 
	
	
	
	Notes:      


	
	Operators licensed or certified 
	
	
	
	Notes:      


	
	Rollover protective structures in good condition 
	
	
	
	Notes:      


	
	Movement Warning Devices (back up alarms, etc.) operational 
	
	
	
	Notes:      


	
	Other (specify) 
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Scaffolding/Work Platforms at Height
	
	
	
	

	
	Assembled by certified persons/tagged 
	
	
	
	Notes:      


	
	Securement against movement 
	
	
	
	Notes:      


	
	Safe access 
	
	
	
	Notes:      


	
	Fall protection provisions 
	
	
	
	Notes:      


	
	Other (specify) 
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Openings/Excavations/ Trenches/Pits
	
	
	
	

	
	Guardrails and/or coverings on or around floor/roof/wall openings & tanks/trenches /excavations/ pits/ditches secure and in good condition
	
	
	
	Notes:      


	
	Shoring or cutbacks appropriate and in good condition
	
	
	
	Notes:      


	
	Evidence of natural or manmade undermining
	
	
	
	Notes:      


	
	Other water created stability problems
	
	
	
	Notes:      


	
	Proximity to overhead power lines
	
	
	
	Notes:      


	
	Proximity to underground utilities
	
	
	
	Notes:      


	
	Evidence of underground service locating
	
	
	
	Notes:      


	
	Evidence of hand digging exposure
	
	
	
	Notes:      


	
	Other (specify)
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Environment
	
	
	
	

	
	Adequate lighting 
	
	
	
	Notes:      


	
	Noise level (excessive?) 
	
	
	
	Notes:      


	
	Presence of toxic vapours 
	
	
	
	Notes:      


	
	Extremes of temperature 
	
	
	
	Notes:      


	
	Other (specify) 
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Sanitation
	
	
	
	

	
	Drinking water potable 
	
	
	
	Notes:      


	
	Toilets accessible and in good condition 
	
	
	
	Notes:      


	
	Field accommodations adequate 
	
	
	
	Notes:      


	
	Other (specify) 
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Material Storage
	
	
	
	

	
	Materials securely stacked 
	
	
	
	Notes:      


	
	Clear access aisles to materials 
	
	
	
	Notes:      


	
	Shelf loading within rating 
	
	
	
	Notes:      


	
	Shelf stability 
	
	
	
	Notes:      


	
	Other (specify) 
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Permit Systems in Use
	
	
	
	

	
	Permits for lock out procedures 
	
	
	
	Notes:      


	
	Hot Work Permits in use 
	
	
	
	Notes:      


	
	Confined Space Entry Permits in use 
	
	
	
	Notes:      


	
	Rescue procedures specified 
	
	
	
	Notes:      


	
	Rescue equipment specified and on standby 
	
	
	
	Notes:      


	
	Other (specify)
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Emergency Systems
	
	
	
	

	7.2a
	Emergency communication system in place (signage/ radios/ telephones/ emergency number list/etc.)
	
	
	
	Notes:      


	7.2b
	Emergency phone numbers posted
	
	
	
	Notes:      


	7.2c
	List of emergency personnel posted
	
	
	
	Notes:      


	7.2d
	Evacuation procedures/ muster points posted
	
	
	
	Notes:      


	7.8
	First Aid materials up to specifications
	
	
	
	Notes:      


	
	Eye wash stations correctly located and functional
	
	
	
	Notes:      


	
	Health facilities meet specifications
	
	
	
	Notes:      


	
	Fire extinguishers certifications current
	
	
	
	Notes:      


	\
	Other fire protection devices functional and appropriate 
	
	
	
	Notes:      


	
	Other (specify) 
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Ladders
	
	
	
	

	
	Ladder condition 
	
	
	
	Notes:      


	
	Securement against movement 
	
	
	
	Notes:      


	
	Other (specify) 
	
	
	
	Notes:      


	
	
	
	
	
	

	
	Miscellaneous (specify):
	
	
	
	

	
	Recommendations from previous audits – implemented? (list below)
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      


	
	
	
	
	
	Notes:      
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